
Guidelines for Exhibiting

How to sign up:  Contact the exhibits coordinator regarding schedule.  If unable to fulfill your commitment,
contact the exhibits coordinator as soon as possible.

Art Subject Matter:   Consult the individual show guidelines and/or theme for subject matter.  No
inappropriate subject matter permitted (e.g., violence, erotica, etc.), to be determined by the coordinator of
the show.

Guidelines for Installation

1. On the back of each painting list the title of the work, medium, artist’s name, phone number, and
price.

2. Prepare a list of your work with the above information included for the person in charge/reception
area or fill out the participation agreement provided.

3. Attach an EAL card or your business card at the lower right hand corner on the front of the piece
with all of the above information neatly written on it.

4. Use existing hanging hooks, nails.  Have extra hangers in case some are missing using empty holes,
do not create new holes in the walls.  Make exchanges quietly and efficiently.  Report problems to
the exhibit coordinator.

5. Be considerate of the set up committee, be prompt for group installations!

Guidelines for Framing:

Glass held with clips, zigzag hangers or press on hooks are not allowed.

Art work should framed with sturdy wood or metal frames and wired for hanging

Photo frames are allowed but artwork looks better with foam core or matboard for backing and then covered
with backing paper.

Note:  Exhibiting locations are not liable for damage or theft to artwork.  Insurance is the
responsibility of the artist.


